Illinois Action for Children Data Request Procedures and Policies

Illinois Action for Children is committed to providing services to child care professionals and families, working in partnership with other organizations to improve the lives of children and families, and contributing to research that improves public understanding of child care and early education.  To meet this commitment, we make Cook County child care data available for appropriate uses.  We release data only in a form that respects the privacy of providers and families. 

Any data requests that encompass areas outside of Cook County should be referred to the Illinois Network of Child Care Resource and Referral Agencies (INCCRRA). INCCRRA data policies and procedures can be found at www.inccrra.org.


DATA AVAILABLE:  Illinois Action for Children reserves the right to deny any requests. Our databases are confidential and individual names or addresses will not be released.
Our data include:
· Types of care parents are searching for and problems they experience finding care.

· Child care programs in Cook County, including program capacity, rates charged and ages served.

· The number of families or children using Illinois Child Care Assistance.

· Census data.  

· Mailing labels for child care providers listed on Illinois Action for Children’s referral database.  Labels are not available for the purpose of solicitation. Please enclose a copy of materials being sent to providers with your Data Request Form. 

FEES FOR SERVICE:


Requesters of data services will be charged a nominal service fee to help defray costs associated with providing data information/mailing labels. Upon receipt of your request the Illinois Action for Children staff will evaluate and estimate the time required to fulfill your request. Please see the price list below for general fees.  
Mailing Labels:
All mailing labels are sorted by zip code unless otherwise specified.  For additional sorting please add $10.00 per sort request. (Example: by type of provider)


Set-Up Fee:

$40.00 (includes shipping & handling)

Per 1000 Labels: 
$15.00 per set (includes sets of fewer than 1,000)

Statistical Data Requests:

Requests for data not already compiled and posted on the Illinois Action for Children website will be assessed at $50.00 per hour, with a one hour minimum. Discounts may be given to child care providers.
Please complete the Data Request Form on the following pages.
Illinois Action For Children Data Request Form

1. Requestor Information

	Date of Request: 


	Date Information Needed By: (please allow at least 10 business days)  



	Contact Person: 
	Telephone: 

	Organization:




 

	Address:  
	City:
	Zip:

	Email: 
	Fax: 


2. Organizational Profile: Please check all that apply. 

· Public/Non-profit

· Private

· Community Program

· Government Agency

· State or National Organization

· Child Care Center  

· Child Care Home

· Action for Children Community Partner

3. Please indicate your preferred method of correspondence:

· Mail

· Fax

· Phone

· Email

4. Time period of data requested:

· Use most current data

· Use data from: __________to: _________


6. Geographic Area Needed: Please complete at least one of the following categories.

· Entire Cook County

· City of Chicago

· Municipalities or Zip codes within Cook County: Please list cities or zip codes in the box below.
· Chicago Community Areas: Please list community areas in the box below.
Data ARE not available by community area for all requests, including mailing labels.

· Other: Please explain below

5. This request is for:

·  Data/Statistical 

· Mailing Labels  (providers only)
Please indicate which providers to include:
○  Licensed Centers                                           

○  License Exempt Centers   

○  Preschools                                                     

○  Head Start   

○  ISBE Preschool For All            

○  Licensed Family Child Care Homes                    

○  Licensed Exempt Family Child Care           

○  All groups   

○  Other (please explain):

7. Please describe the type of data/statistics you are requesting: (Examples: Seeking the number of providers who are serving low-income families, number of providers who are willing to care for infants, etc.)

8. Briefly describe your purpose for this request.  Include why you are requesting the information and how you plan to use this information. (If you are requesting mailing labels please enclose the materials you will be mailing to providers.)

I understand that if this request is approved, I will only have permission to use this information received from Illinois Action for Children in the manner I have described.  I understand that if the information is used for any other purposes, Illinois Action for Children reserves the right to pursue legal options and deny further requests.  If statistical information is used in a published document, Illinois Action for Children will be credited in the document and will be sent three copies of the document. 

Authorized Signature: __________________________________________Date:______________

FAX or MAIL TO:

For mailing labels or requests about child care providers listed on our referral database:
Illinois Action for Children

Program Support/Data

4753 N. Broadway, Suite 1200

Chicago, IL 60640

Phone: 312-823-1347

Fax: 773-564-8817

For requests that include Census, Child Care Assistance or Chicago Community Area data:

Illinois Action for Children

Research Department

4753 N. Broadway, Suite 1200

Chicago, IL 60640

Phone: 773-697-6129

Fax: 773-561-2256

Please specify geographic areas needed:








